
JURY AND WITNESS LEAVE 

SECTION:    21 

Policies and Procedures Manual Section 21: Jury and Witness Leave | Page 21-1 of 21-1 

A. WITNESS OR JURY DUTY 
Any employee who, in obedience to a subpoena or direction by proper authority, appears 
as a witness or juror for the federal or state government or political subdivision thereof, 
shall be entitled to either that employee's regular compensation or the per diem fees 
offered by the court, but not both. 

B. PRIVATE LITIGATION 
Time absent by reason of subpoena in private litigation or by some party other than the 
subpoena in private litigation or by some party other than the federal government or state 
government or a political subdivision thereof, to testify not in official capacity but as an 
individual, shall be taken as annual leave or leave without pay.  




